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Dear [Supervisor’s name],
 
I am requesting to attend the 2020 SEPA Utility Conference on May 4-6, 2020 in Charlotte, NC. 

The Utility Conference is a vital resource for me.  It is where utility professionals meet to exchange the latest ideas and best practices related to clean energy, distributed energy resources and grid modernization.  The information, tools and network connections from this event prepare me to better do my job. 

I am very interested in specific elements of the technical agenda, including [insert session title, networking events, and other activities you plan to participate in].  In my role as the [insert job title], it is my goal to attain [insert goals as related to your job responsibilities].  My participation in the Utility Conference will support our organization’s goals of [insert utility’s goals], and contribute to [insert the potential benefits from attending and how they will boost efforts to accomplish company goals].

Upon my return from the conference, I plan to compile a brief presentation detailing the latest technology showcased, new contacts acquired, product and service updates and notes from key presentations and conference materials to share with the team.
Thank you for considering support of my attendance at this important industry event.
Sincerely,
[Your Name]


ABOUT SEPA UTILITY CONFERENCE
Since 2009, the SEPA Utility Conference has been an industry leading peer-to-peer learning and networking conference for utility professionals responsible for managing renewable and distributed energy programs, projects, and technologies. Whether a utility is tackling electrification of transportation, grid resilience, regulatory innovation or new business models, the Utility Conference provides the tools, experience, and expertise needed to improve performance, innovation, and collaboration to transition toward a carbon-free energy future.
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